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Letter Soliciting Evaluation for Promotion to Assistant Professor
by Longer Service Criteria TEMPLATE

(please copy and paste text below into your personal letterhead)

[DATE]

[ADDRESS]


Dear [NAME],

[bookmark: _Hlk224829645]I am writing to seek your evaluation of [NAME AND DEGREE OF CANDIDATE] for promotion to Assistant Professor of [DEPARTMENT OF PROPOSED PROMOTION], (full-time/part-time), by Longer Service Criteria. For additional information on these criteria, please see Section 9.2 of the Harvard Faculty of Medicine Handbook.

Longer Service promotion rewards faculty for significant and sustained contributions to the teaching mission of HMS, HSDM, and their affiliated institutions. Eligible faculty are full-time or part-time clinicians with at least 10 years of teaching and educational service well beyond the minimum requirement, who have demonstrated continuous growth in their roles as teachers. Teaching is broadly defined to include didactic teaching of students, trainees, and peers, clinical teaching and mentorship, and administrative teaching leadership roles. 

There is no requirement for written scholarship. As with all promotions, consideration will be given to the sum total of the individual’s achievements, including contributions in the areas of academic engagement and inclusion; administration and institutional service; clinical expertise; education of patients and service to the community; and investigation.
[bookmark: _Hlk224829763]To facilitate your evaluation, I am enclosing Dr. [LAST NAME OF CANDIDATE]’s CV and a copy of the Longer Service criteria. I would value your responses to the following questions:  

· What is your professional or personal relationship with the candidate? 
· Assess the scope and impact of the candidate’s teaching and mentoring activities, including any firsthand knowledge of their teaching.  
· Describe how the candidate has demonstrated growth as an educator over time, including assuming new roles and responsibilities both locally and beyond. 
· How would you characterize the candidate’s personal integrity and professionalism?  
· Overall, do you support the candidate’s proposed promotion? 

I realize this request places a heavy burden on your busy schedule; however, I would like to emphasize the critical role that reviews such as yours play in the evaluation process. I would appreciate a response at your earliest convenience, hopefully before [DATE]. For any questions or concerns, please don’t hesitate to contact my office at [DEPARTMENT HEAD CONTACT INFORMATION].

Your assistance in this matter is greatly appreciated.


Sincerely,


[DEPARTMENT HEAD SIGNATURE]

Encl.:  Dr. [LAST NAME OF CANDIDATE]’s Harvard CV and Longer Service criteria
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